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PURPOSE
The purpose of this policy is to provide guidelines for the replenishment of perishable
emergency supplies and for the maintenance of an inventory of all emergency supply
barrels at each location.
________________________________________

II.

POLICY
Emergency supplies provided in barrels at each Social Services Agency (SSA) site are
kept to help sustain SSA employees for 72 hours following a disaster.
Perishable items provided in the emergency kits consist of food bars, water, and batteries.
These items have a shelf life of five years and shall be replaced just prior to the noted
expiration.
________________________________________

III.

PROCEDURE
The Emergency Services Coordination Team (ESCT) will coordinate with the Department
Safety Representatives (DSR) at each facility location to ensure that:
1. All SSA facilities have enough supplies for all on-site employees (measured by work
stations not positions filled) for 72 hours following a disaster.
2. Each container/package of food and water are marked with the expiration date.
3. When notices go out to conduct inventory, DSRs are properly trained to dispose of
outdated perishable supplies.
4. The DSR is responsible for the following tasks:
a. Conduct an annual inventory of blue or yellow barrels when notified by the ESCT.
b. Ensure the inventory of items contained in the barrel matches the items listed on
the label. The ESCT will ensure all inventories are completed.
c. Keep a map of barrel locations at each building with copies sent to the building
analyst and the ESCT. Update the map whenever barrels are relocated.

d. Report any items missing or needing replenishment to the ESCT who will order
and replace the item(s). If a large number of items are missing, without
explanation, the DSR should complete a Special Incident Report (P&P F 12), and
notify the ESCT.
e. Retain an expired item in the barrel until a replacement is received. Exercise
proper disposal of outdated perishable supplies.

