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I.

PURPOSE
To regulate the use of employee-owned electrical appliances in County facilities.
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II.

POLICY

III.
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The California Code of Regulations (CCR) mandates that certain electrical appliances be
ground-wired (a contact with the ground that becomes part of the electrical circuit and can
usually be identified by a characteristic three-pronged plug). Grounding is to prevent the
occurrence of excessive voltages from such sources as lightning, line surges, or accidental
contact with higher voltage. A three-wire grounding system is mandatory to eliminate shock
hazard. Appliances that are double insulated (a method of encasing electric components) or
non-metallic (such as plastic coffee pots) are excluded.
The County's Risk Management Section requires the following items be ground-wired when
located on County property in an office-type environment:
- Office machinery: typewriters, copiers, facsimile machines, computers, etc.
- Appliances: coffee makers, refrigerators, microwaves, etc.
Privately furnished heating units that augment office heating systems may present an
extraordinary fire hazard and are therefore prohibited on County work sites. The Facilities
Services Analyst shall approve any heating unit prior to its use and is subject to specific
circumstances as listed on III. B.
Personal appliances, such as toaster ovens, refrigerators, and microwaves are prohibited, as
they can overload circuits and cause brownouts or blackouts. Additionally, halogen lamps,
sometimes called torch or torchiere lamps, are not permitted in SSA facilities, due to the
extreme fire hazard that may result from their use.
________________________________________

PROCEDURE
A.

An employee wishing to bring a privately owned, small electrical appliance onto County
premises must obtain approval from their supervisor (except for personal heaters, see "B"
below.) It must meet applicable ground-wiring requirements (e.g., have a three-prong
plug that is connected to a three-prong receptacle). An employee whose privately owned
electrical appliance does not meet the requirements stated in item II will be required to
remove the appliance to have ground-wiring completed at their own expense, or will not
be permitted to have the appliance on County property (Cal-OSHA and National Electrical
Code, Article 250-45). On-site supervisory staff can obtain assistance in determining if a
particular electrical appliance needs ground wiring by contacting their Facilities Services
Analyst.
Employees moving from one location to another, who wish to move their already approved
electrical appliance, must request approval from their new supervisor.

B.

Personal heaters are prohibited in County work sites due to the safety hazards, damage to
electrical circuits, and the potential to cause fires. The Facilities Services Analyst for the
site can approve a personal heater only in extreme conditions such as a medically
validated circulatory problem.

When employees are complaining about excessively cold conditions, the on-site
supervisor will contact the Facilities Services Analyst for their site to ensure all
measures to control the office temperature through existing heating systems have
been considered.

2.

In instances where an employee is stating a medical need for the heater or when a
work restriction is issued by the County Physician, the Facilities Services Analyst
will consider the request and, if appropriate, request that the building manager (if a
leased site) or Resources and Development Management Department (RDMD)
Facilities Operations (if a County owned site) have an electrician check the
electrical circuit for safe use of an electrical heater.
If possible, heaters should be on a dedicated circuit to avoid overloading a circuit
and causing a brownout or blackout. The heater must be UL-listed, have a
mechanism that shuts the heat off within 15 seconds if tipped over, be located away
from any combustibles, turned off when the employee leaves, and be approved by
the management site analyst for use in the designated receptacle.

The County is not responsible for failure, damage, and/or loss of an employee-owned
appliance.
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Board of Supervisors Resolution No. 79-1522, entitled "Federal Emergency Building
Temperature Restriction," dated October 16, 1979. California Code of Regulations, General
Industry Safety Orders, Title 8, Section 2395.45. The California Occupational Safety and Health
Act of 1973 (Cal-OSHA). National Electrical Code, Article 250-45.
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