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Out-of-Home Placement

To provide guidelines for placing a child in out-of-home care.

Approved

This policy was approved by Gary Taylor, CFS Director, on November 23, 2010.
Signature on file.

Background

Federal and State legislation mandates efforts to prevent lengthy placements of
children in foster care, and to expedite establishment of legal permanency.
Additionally, when in out-of-home care, children will be placed in the least
restrictive setting, with familial and other important relationships supported.

C

Purpose

O

Legal mandates also address paperwork, record maintenance, information that
will be provided to the out-of-home caregiver, and when a child may be placed
in an out-of-county placement.
This revision includes information from AB 743 which amended Section 16010.6
of the Welfare and Institutions Code (WIC) effective January 1, 2011, requiring
attorney notification of a placement change which may result in separation of
siblings currently placed together.

Legal Mandates

California Department of Social Services (CDSS) Manual of Policies and
Procedures (MPP), Division 21-115 through 116 provides the legal mandate for
inquiring into the need for interpretive services on behalf of clients and the
obligation to document that interpretive services have been offered/provided.
CDSS MPP, Division 31-405.1(a) through (d) provides the legal mandate for the
order in which out-of-home placement options are to be considered.
CDSS MPP, Division 31-405(j) outlines the requirement to facilitate
pre-placement visits between a child and prospective out-of-home caregiver.

CDSS MPP, Division 31-415 mandates a 30-day limit to the provision of
emergency shelter care and defines conditions which must be met for an
exception to this requirement.
CDSS MPP, Division 31-420, Welfare and Institutions Code (WIC) Section
16501.1, subdivision (c), and All County Letter (ACL) No. 07-28 outline the
factors that must be considered when placing a child in out-of-home placement.
CDSS MPP, Division 31-440 provides the legal mandate for an out-of-home
caregiver to, “...be given at least seven calendar days’ advance written notice of
intent to remove a child, and of the right to request a grievance review.”
CDSS MPP, Division 31-505 outlines the guidelines for out-of-county placement.
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WIC § 308 provides the legal mandate for maintaining, “…[t]he confidentiality of
the address of any licensed foster family home in which the child has been
placed…until the dispositional hearing, at which time the judge may authorize,
upon a finding of good cause, the disclosure of the address….” Further, a foster
parent may authorize the release of their address at any time during a child’s
placement.
WIC § 361.2 and CDSS MPP, Division 31-405(f) outline the conditions under
which a dependent child under six years of age may be placed in a group home
or temporary shelter care.
WIC § 361.2(e) and CDSS MPP, Division 31-420 outline the order in which
out-of-home placement options are to be considered.
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WIC § 361.2(f) outlines the right of a parent or legal guardian to object to a child
being placed in an out-of-county placement.

O

WIC § 361.2(g) outlines the legal mandate to provide a parent with written
notice at least fourteen days prior to placing a child in an out-of-county
placement, unless “the child’s health or well being is endangered” by delaying
the placement.
WIC § 11402.6 outlines the conditions under which a dependent child, who has
extraordinary special or behavioral needs, and a developmental disability, may
be placed in a for-profit group home, making them eligible for AFDC-FC funds.
WIC § 16010.6(a) mandates notification to a child’s attorney upon the decision
to place a child in a new placement.
WIC § 16010.6(b) mandates notification to a child’s attorney and the child’s
sibling’s attorney upon the decision to change a placement which would result
in the separation of siblings placed together.
WIC § 362.1(c) and WIC § 16002 (g) define sibling as a child related to another
person by blood, adoption, or affinity through a common legal or biological
parent.
CDSS Community Care Licensing Code of Regulations, Title 22, Division 6, §
89370 provides the legal mandate for an out-of-home caregiver to maintain a
child’s personal records.

POLICY

Placement
Guidelines

Pursuant to WIC § 16501.1(c), California Department of Social Services (CDSS)
Manual of Policy and Procedures (MPP), Division 31-420, and ACL 07-28,
out-of-home placement will be based on the following needs of the child
including, but not limited to:
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• Ability of the out-of-home caregiver to meet the health, safety, and well-being
of the child
• Safest, least restrictive, most family-like environment that serves the
day-to-day needs of the child
• Environment that permits the child to engage in reasonable, age appropriate
day-to-day activities that promote the most family-like environment for the child
• Most appropriate setting that is available and in close proximity to the
parent’s home and child’s school
• Child’s age, sex, and cultural background, including racial or ethnic and
religious identification
• Planned parent/guardian-child contacts during the separation, and the
specific actions to be taken by the parent/guardian which will facilitate
reunification
• Capability, willingness, and ability of the caregiver to meet specific needs of
the child, facilitate Family Reunification (FR), and provide the child’s
permanency alternative, if necessary
• Child’s health and emotional factors
• Anticipated special needs of the child, including but not limited to
transportation, diet, medical and/or psychological care, clothing, recreation, and
special education
• Most appropriate placement selection
Multiethnic Placement Act (MEPA):
MEPA, enacted in 1994, requires that child welfare service programs
provide for the diligent recruitment of potential foster and adoptive
families that reflect the ethnic and racial diversity of children for whom
homes are needed. Further, it prohibits the practice of giving preference
for placing a child for foster or adoptive placement with a family who has
the same racial background and ethnic identification as the child.
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A.

The following placement guidelines will be followed pursuant to MEPA:
• Placement will not be delayed or denied solely on the basis of the race,
color, or national origin of the child or foster parent
• Consideration may be given to the cultural, ethnic, or racial background
of a child and the capacity of the prospective foster or adoptive parent to
meet the needs of a child of such background as one of a number of
factors used to determine the best interests of a child
Further, Children and Family Services (CFS) staff will not follow any
practice which:
1.

Establishes orders of placement preference based on race, color, or
ethnicity.

2.

Establishes periods during which only a same race/ethnicity search
will occur.

3.

Relies on general or personal assumptions about the ability of foster
or adoptive parents of one race or ethnicity to care for or nurture
the sense of identity of a child of a different race or ethnicity.

4.

Presumes from the race or ethnicity of a prospective foster or
adoptive parent that they would be unable to maintain the child’s
connection to another racial, ethnic, or cultural community.

Note: Any violation of MEPA provisions is basis for the aggrieved
individual to file a legal action in Federal District Court. Further, any
practice at variance with MEPA provisions is deemed a potential civil
rights violation under Title VI of the Federal Civil Rights Act of 1964.
Indian Child Welfare Act (ICWA):
MEPA has no effect on the Indian Child Welfare Act (ICWA). Placement of
Native American children remains regulated by ICWA, which supersedes
MEPA regulations.
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B.

Children with Native American heritage will be placed pursuant to
guidelines outlined in CFS P&P Indian Child Welfare Act (G-0309).
There are five CFS programs which place children in out-of-home care, including:
•
•
•
•
•

Diversion
Foster Home Placement
Multi-treatment Transition Services (MTS)
Specialized Family Services (SFS)/Special Medical Placement
Adoptions/Concurrent Planning (CP)

C

Placement
Programs and
Responsibility

O

Senior Social Workers (SSWs) from these respective programs are referred to in
this P&P as Placing Social Workers. Placement in out-of-home care will be
completed by Placing Social Workers only.
Placing Social Workers must communicate with one another and the assigned
SSW to avoid creating confusion when placing children, as there are instances
when multiple placement programs (e.g., both a CP Worker and Foster Home
Placement Worker) are assigned to locate a placement.
A.

Diversion:
1.

Emergency Placements:
The Diversion Unit places children and completes Immediate
Placement Assessments (IPAs) for relatives and Non-Relative
Extended Family Members (NREFMs) when children require
emergency placement. IPAs are completed prior to a Detention
Hearing and are considered an emergency placement under the
following circumstances:
a.

A relative/NREFM is available and interested in being assessed
for placement of a child lodged in the First Step Assessment
Center or Orangewood Children and Family Center (OCFC)
upon being placed into protective custody.

Note: The Diversion Unit will place children lodged in the First
Step Assessment Center within 23 hours.
An Application for Petition is filed on behalf of a child left in
the home of a relative/NREFM after completing a preliminary
assessment as detailed in “General Guidelines” Policy section
of CFS P&P Relative/NREFM Placement Assessments (K-0105).

c.

Pursuant to ACL 07-39, when the out-of-home caregiver of a
dependent child suddenly becomes unavailable to continue
providing care.

Non-Emergency Placements:
The Diversion Unit places children and completes initial
relative/NREFM assessments for non-emergency placements.
Diversion will assess a relative/NREFM after the assigned SSW has
determined this to be a possible placement option pursuant to the
guidelines outlined in the “Non-Emergency Relative/NREFM
Placement” Procedure section below.

SS
A

2.

b.

Note: Diversion will complete and document a placement
assessment as outlined in CFS P&P Jurisdictional/Dispositional
Hearing Report (G-0310) when a child remains in out-of-home care
with a case plan goal of FR and a relative requests placement.

Foster Home Placement:
Foster Home Placement places children in out-of-home care with the
following caregivers, when no known or suitable relative/NREFM
placement is available:
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B.

O

• Foster Family Homes (FFH)
• Foster Family Agency (FFA) homes

C.

Multi-treatment Transition Services (MTS):
MTS Placement workers place children in group homes following
completion of an assessment that determines such placement is the least
restrictive placement appropriate for meeting a child’s needs.

D.

SFS/Special Medical Placement:
Refer to CFS P&P Special Medical Placements (K-0801) for information
regarding Special Medical placements.

E.

Adoptions/Concurrent Planning (CP):
The CP Worker makes efforts to place children in CP homes (described
below) prior to the Dispositional Hearing. CP will be conducted pursuant to
CFS P&P Concurrent Planning (D-0202).
Placing Social Workers in Diversion will inform the CP Worker of any newly
detained child who may be appropriate for placement in a CP home.
Diversion may place a child in an Emergency Shelter Home (ESH) or
Temporary Shelter Home (TSH) while CP searches for a home.

The CP Worker will complete a Permanency Planning Assessment (PPA)
when unable to place a child prior to the Dispositional Hearing and the
case will be assigned to an Adoptions SSW.
Adoptive/CP placements will be completed pursuant to CFS P&Ps Adoption
Matching Procedure (C-0701) and Pre-Placement Steps for Prospective
Adoptive Placements (C-0703).
Relative
Assessment Unit
(RAU)

Relative Assessment Unit (RAU) social workers review and enter into Child
Welfare Services/Case Management System (CWS/CMS) the information
obtained from all initial relative/NREFM assessments and IPAs completed by
Diversion.
RAU also completes initial relative/NREFM assessments for placements which
involve:
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• Intercounty Transfers (ICTs) (refer to CFS P&P Intercounty Transfers [G-0402]
for further information regarding ICTs)
• Interstate Compact for the Placement of Children (ICPCs) (Refer to CFS P&P
Interstate Compact on the Placement of Children [ICPC] [K-0502] for further
information regarding ICPC)
• An approved relative/NREFM moving to a new residence
• Addition of a sibling to an assessed and approved home
RAU completes relative/NREFM reassessments on approved homes where
children are placed on an annual basis, and when there has been a change in:

A.

Short Term:
1.

Emergency Shelter Home (ESH):
A licensed foster parent who contracts with the County of Orange to
provide short-term foster care until a long term placement is located.
Placement is a maximum of 30 days, unless there are circumstances
as described below in the Policy section of this P&P, “Emergency
Shelter Care Stays Beyond 30 Days.”

2.

Foster Family Agency-Short Term (FFA-ST):
A certified FFA home, which agrees to provide short-term foster care
until a long-term placement is located. See description of FFA under
“Long-Term Placement” Policy section below.

3.

Temporary Shelter Home (TSH):
A licensed group home, designated for short-term stays, and utilized
to prevent the need to admit children into OCFC. A child may be
placed in TSH for up to ninety days.

O

Short Term/
Long Term
Placements

C

• Household composition
• Structure of the home
• Additions to the home (e.g., a swimming pool)

B.

Long Term:

Licensed Foster Family Home (FFH):
An out-of-home caregiver, licensed by the CFS Foster Home
Licensing Unit, who provides foster care in their home. Refer to CFS
P&P Foster Home Licensing (K-0604) for FFH licensing requirements.

2.

Concurrent Planning (CP) Home:
A licensed FFH or certified FFA home with an approved adoptive
home study. CP homes provide foster care for children whose
parents are assessed to have a poor prognosis for reunification
and/or for whom the recommendation for the Dispositional Hearing
is to not offer FR services. A CP foster parent may become an
adoptive parent after parental rights are terminated and adoption
placement paperwork is signed. Refer to CFS P&P Concurrent
Planning (D-0202).

3.

Foster Family Agency Home (FFA):
Nonprofit organizations, which recruit, certify, train, and provide
professional support to foster parents. FFAs, under contract with the
County of Orange, find homes for the placement of CFS children.
FFAs are licensed by the CDSS, Community Care Licensing (CCL)
Division. FFAs serve as an additional placement resource for
children requiring treatment not available through FFHs. They may
also be licensed adoption agencies, which are a resource for CP
placements.
Group Home:
Operated as a nonprofit organization, a group home is a facility in
which a group of children reside under the continuous supervision of
adult staff members. Group homes are licensed by CDSS CCL. Group
homes provide therapeutic and other services for children with
extraordinary behavior care needs. Group home placement may be
appropriate for a child who requires a therapeutic environment or
level of supervision, structure, or services beyond that which can be
provided in a traditional family setting. The decision to place a child
in a group home is made at the MTS Program/Foster Care staffing
described below in “Assessment for Group Home Placement.”
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4.
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1.

5.

For-Profit Group Home:
A licensed group home operated as a private, for-profit organization
and approved as a vendor of the Regional Center. These placements
may be appropriate for a dependent child who has special
behavioral or medical needs and a developmental disability that
makes him/her eligible for Regional Center services. For-profit group
home placements may be utilized by the MTS and SFS Programs if
the criteria listed below in “Assessment for For-Profit Group Home
Placement” are met.

6.

Regional Center:
Regional Center placements, which include FFHs, FFAs, and group
homes, are utilized for children who are Regional Center consumers.
The assigned SSW will consult with a Regional Center Liaison
regarding a child’s eligibility and appropriateness for a Regional
Center placement. Refer to CFS P&P Foster Care Rates (H-0112) for
further information regarding Regional Center placements.

A.

Non-custodial parent.

B.

Preferential relatives (grandparent, aunt/uncle, sibling).

C.

Relatives to the fifth degree. For definition of relative, refer to “Definitions”
section of CFS P&P Relative/NREFM Placement Assessments (K-0105).

D.

NREFMs. (Note: For children ages zero to two years, the relationship
between the NREFM and the parent will be assessed and the relationship
verification will be approved by a Program Manager [PM]. For further
instruction on NREFM verifications, refer to “Definitions” section of CFS
P&P Relative/NREFM Placement Assessments [K-0105]).

E.

FFH/CP home.

F.

FFA home.

G.

Group home.

A.

Placement Referral:
A search for an out-of-home care placement will be initiated upon the
designated placement program receiving a completed placement referral.
The required placement referral will be submitted pursuant to the
guidelines outlined in the Procedure section below when:

C

Pre-Placement

Pursuant to CDSS MPP, Division 31-420, placement options will be considered in
order from the least restrictive placement to the most restrictive placement, as
follows:
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Order of
Placement
Consideration

A non-dependent child is placed into protective custody.

2.

A child is lodged in First Step Assessment Center at OCFC upon
removal from a parent receiving Family Maintenance (FM)
supervision or from out-of-home care placement.

O

1.

3.

An out-of-home caregiver gives seven-day notice to have a child
removed from placement.

The placement referral will be completed thoroughly and
accurately.
B.

Documentation of Interpretive Services:
Upon assignment of a placement referral or IPA, the Placing Social Worker
will ask the child, parents (if applicable), and prospective caregiver at
initial contact their preferred language of verbal and written
communication and document in the case file. The Language Assessment
(F063-25-468) may be used for this purpose. When the Placing Social
Worker has been informed that a child, parent, and/or caregiver needs an
interpreter, the Placing Social Worker must offer and provide an
interpreter at each contact.

Pursuant to ACL 08-65 dated December 31, 2008, when interpretive
services are needed to communicate with a limited English proficiency or
disabled client, parent, or caregiver, documentation of the following will
be made at the initial contact, and updated annually or as needed (e.g.,
client requests change):
• The language in which the contact was conducted
• If interpretive services were offered and accepted/refused
• Name and title of person who provided interpretive services (e.g.,
bilingual ASW, bilingual Social Worker II, contracted interpreter, telephone
interpreter, client provided interpreter, etc.)
• Description of extenuating circumstance when a child is used to
translate (documented at each occurrence)
• Warning of possible ineffective communication and notation that
Certification of Confidentiality – Non-SSA Interpreter (F063-02-217) form
was completed when client provides a non-SSA interpreter

C.
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• Note: Client and non-SSA interpreter must sign form at
initial use of interpreter and following any subsequent
changes in selection of non-SSA interpreter

Team Decision Making (TDM) Meeting:
When appropriate, the Placing Social Worker will attend the TDM held on
behalf of a child who requires placement pursuant to CFS P&P Team
Decision Making (D-0308).
It is best practice for the Adoptions SSW to attend the TDM when:
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• The case is assigned to an Adoptions SSW
• There is a poor prognosis for reunification
• FR services have been terminated

Assessment for Group Home Placement:
A child will not be placed in a group home until a MTS/FC Meeting has
occurred, which includes:
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D.

•
•
•
•
•
•

Placement Coordination Services Program Manager (PM)
Assigned SSW
Foster Home Placement Senior Social Services Supervisor (SSSS)
Placing Social Worker
MTS SSSS
Wraparound SSSS

Note: A child who has already been placed in a group home may be
subsequently placed in another group home without a MTS/FC Meeting
with the assigned SSW’s SSSS’s approval.
To initiate a presentation of a child at a MTS/FC Meeting, the assigned
SSW will submit an email to the Placement Coordination Services SSSS,
who will respond with a confirmation email including the next meeting
date and instructions for presentation.
The MTS/FC Meeting will address:

1.

Wraparound services, including whether there are family members,
NREFMs, or other individuals in the child’s life who could possibly be
a placement resource if they received Wraparound and/or other
services.

2.

The child’s prior placement(s) during the last two years, including
the length of placement and the reason(s) the placement(s) were
not successful.

During this meeting, the assigned SSW will provide information regarding:

E.
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• The child’s strengths
• Current issues and behaviors that are a barrier to a foster home
placement
• Family, NREFMs, or others known to the child who could be a
connection and remain involved with the child
• Efforts made to locate relatives and other significant people in the
child’s life
• Where the child wants to live
• The types of services that have been implemented to place or maintain
the child in a foster home
Assessment for For-Profit Group Home Placement:
A child may be placed in a for-profit group home when it has already been
determined that the child is an appropriate candidate for group home
placement and the following additional criteria are met:
• The child has extraordinary special behavioral or medical needs
including but not limited to:
Being medically fragile
Being a brittle diabetic
Having severe head injuries
Having a dual-diagnosis

C

•
•
•
•
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• The child has a developmental disability and is eligible to receive
Regional Center services
• The child is difficult to place
• No alternative private nonprofit placement or public licensed residential
care home exists in the State which is willing and capable of meeting the
child’s special needs
• The child’s case plan reflects that the placement remains appropriate
and necessary
Administrative approval for for-profit group home placement must be
obtained when the above criteria are not met and/or county funds will be
utilized to pay for the placement.
Note: For information related to the funding of for-profit group home
placements and administrative approval, refer to CFS P&P County Funds
Requests (H-0119).

F.

Locating Placement:
Input from the child and the child’s parents will be taken into
consideration when locating placement, particularly placement with
relatives/NREFMs.

Further, as much information as possible about the child to be placed will
be obtained, including information regarding the child’s:
• Physical, social, and emotional development
• Academic performance
• Medical history, including current medical issues and prescribed
medications
• Interests and talents
• Fears
• Dietary needs and food preferences/aversions
• Relationship and contact with siblings and parents
• Other familial and significant relationships
• Cultural background, including language, and religion
• Placement history

•
•
•
•
•
•
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In addition, an assessment will be completed to evaluate the ability of the
identified prospective out-of-home caregiver to:
Establish a positive relationship with the child
Accept the child’s background
Help the child cope with his or her past
Accept the behavior and personality of the child
Promote the child’s growth and development
Meet the child’s emotional, medical, and educational needs

This information will be obtained and assessed pursuant to the guidelines
outlined in the Procedure section below.
Pre-Placement Visits:
When possible, pursuant to CDSS MPP Division 31-405(j), a pre-placement
visit for the child and prospective out-of-home caregiver will be facilitated
upon making the decision to place the child. Pre-placement visits will be
facilitated for the length of time necessary to accommodate the child’s
transition into placement.
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G.

The prospective out-of-home caregiver will be provided an Authorization
for Medical Care (F063-28-13) and Statement of Behaviors with Potential
Risk and/or Safety Concerns (F063-25-86) when accepting a child for a
pre-placement visit.
Pre-placement visits may not be completed for emergency placements
(e.g., child placed by Diversion with a relative/NREFM).

Placing the Child A.

B.

The date the child is moved into or left in a home with the intention for
placement, determines the placement “start date” and initiates funding
eligibility.
Out-of-Home Caregiver Information:
All placement forms and guidelines listed below will be reviewed with the
child’s out-of-home caregiver. The Placement Information Checklist
(F063-28-329) will be completed to document that all relevant placement
information has been reviewed with the out-of-home caregiver and the
caregiver has acknowledged receipt of this information.

The Placing Social Worker will ensure the out-of-home caregiver initials
each section of the Placement Information Checklist (F063-28-329), upon
explanation of the following:
1.

Confidentiality:
Provide information pursuant to the guidelines outlined in CFS P&P
Confidentiality—CFS Client Records (F-0105).

2.

Standard (Universal) Precautions:
Review precautions regarding blood or bodily fluid exposure,
including providing Blood or Bodily Fluid Exposure (F063-28-332).

3.

Medical Case Management:
Provide out-of-home caregiver a completed Health and
Education Passport (HEP) pursuant to CFS P&P Health and
Education Passport (I-0403).
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a.

Explain the Child Health and Disability Prevention (CHDP)
Program and provide Department of Health Services Medical
and Dental Exams for Children and Youth and Family Planning
Services CHDP Referral (PM 357). For further direction on
CHDP, refer to CFS P&P Child Health and Disability Program
(CHDP) (I-0203).

c.

Provide information regarding all medications child is
prescribed.

d.

Inform out-of-home caregiver of any standing medical
appointments.

C

b.

School:

O

4.

a.

Explain use of HEP for providing medical and educational
information for the out-of-home caregiver, medical providers,
and the child’s school.

b.

Explain that assigned SSW is the only person authorized to
disclose a diagnosis of blood borne infections to designated
school personnel.

5.

Placement Forms:
Explain and review all placement forms listed below.

6.

Court Protocols:
Educate out-of-home caregiver regarding:
a.

Timelines for all Court hearings.

b.

Requirement for an Ex Parte Application and Order for
anesthesia, any invasive medical procedure, and certain blood
tests, in the absence of parental consent.

Requirement for Court order for HIV tests and drug tests.

d.

Requirements for psychotropic medical consent pursuant to
CFS P&P Psychotropic Medication-Dependent Child (I-0306).

e.

Requirement for an Ex Parte Application and Order for any
travel outside the contiguous United States.

f.

Out-of-home caregiver notification to assigned SSW in
advance of any travel outside California, within the contiguous
United States, and any travel within California if it is for a
weekend or longer.

g.

Out-of-home caregiver notification to assigned SSW of all
serious incidents involving the child including, but not limited
to:
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c.

•
•
•
•

h.

Visitation guidelines are made by the assigned SSW pursuant
to the orders of the Court.

Resources:
Provide contact information for:
a.

Foster Care Liaison for information regarding training and
support services for out-of-home caregivers.

b.

Public Health Nurse (PHN) for medical resources.

O

C

7.

Injury
Illness
Threats to harm self or others
Destruction to self, others, or property

c.

8.

C.

Contracted agency for respite resources, as available.

Review:
The following additional topics will be reviewed with the out-of-home
caregiver:
a.

The requirements for CFS and the out-of-home caregiver
pursuant to the Agency–Foster Parent Agreement (SOC 156),
Agency–Foster Family Agency Agreement (SOC 154A), or
Agency–Group Home Agreement (SOC 154).

b.

Educating out-of-home caregiver about monthly face-to-face
visits with assigned SSW.

c.

Coordination of Care Guidelines (F063-28-348).

Placement Forms:
Placement forms will be provided pursuant to the following guidelines
each time a child is placed with a new out-of-home caregiver:

1.

Forms Requiring Signature(s) or Initials:
All placement forms will be completed and signed or initialed, by all
required parties no later than the date of placement. CFS copies of
the completed placement forms will be filed on the child’s
Placement Acco (F063-25-106). Each form will be completed
thoroughly, accurately, and with as much detail as possible. Once
reviewed, signed, or initialed, a copy of each of the following forms
will be provided to the child’s out-of-home caregiver:

C
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• Placement Information Checklist (F063-28-329)
• Informed Consent (F346-301.5)
• Appraisal/Needs and Services Plan-Page 1 (F063-28-286). (Note:
Complete pursuant to CFS P&P Needs and Services Plan [K-0202])
• Appraisal/Needs and Services Plan-Page 2 (F063-28-287)
• Agency–Foster Parent Agreement (SOC 156) (for FFHs and
Relative/NREFMs)
• Agency-Foster Family Agency Agreement (SOC 154A) (for FFAs)
• Agency–Group Home Agreement (for Group Homes) (SOC 154)
• Authorization for Medical Care (F063-28-13)
• Statement of Behaviors with Potential Risk and/or Safety
Concerns (F063-25-86) (Note: Complete pursuant to CFS P&P
Statement of Behaviors with Potential Risk and/or Safety Concerns
(K-0213)
• Foster Home Visitation Agreement (F063-28-32)
• CHDP Referral (PM 357)
• Standing Medication Order for Over-the-Counter Medications
(F063-12-191)
• Health and Education Passport letter (F063-28-314)
• Notification of Transfer of Foster Youth (F063-25-286)
• Extracurricular, Enrichment, and Social Activities Caregiver
Information (F063-25-466)
• Personal Rights (LIC 613B)
• Concurrent Planning Agreement (F063-25-500) (for CP
placements only)
• Caregiver-Babysitting Information (F063-25-464)
Caregiver Forms for Maintaining Child Information:
The out-of-home caregiver will be advised that the following forms
will remain current:

O

2.

• Identification and Emergency Information (LIC 601)
• Physician’s Report for Community Care Facilities (LIC 602)
• Centrally Stored Medication and Destruction Record (LIC 622)
The Placing Social Worker will provide the out-of-home caregiver
with the following forms for maintaining information about the child:
• Periodic Medical/Dental Exam Report (F063-28-336)
• Parental Contact Record (F0912-25-173)

3.

Informational Handouts for Out-of-Home Caregiver:

D.
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• Blood or Bodily Fluid Exposure (F063-28-332)
• Universal/Standard Care Precautions (F063-28-331)
• Foster Care Public Health Nursing Phone Roster
• CHDP Medical and Dental Exams for Children and Youth and
Family Planning Services handout and brochure (PUB183)
• Special Education Rights for Children and Families brochure
• Children’s Records (F063-28-284)
• Direct Deposit Sign Up Form (F063-30-405)
• Direct Deposit Brochure (F063-30-936)
• Your Rights Under California Welfare Programs (PUB13)
• Coordination of Care Guidelines (F063-28-348)
• Prevent Childhood Drowning
• Filing a Claim for Money or Damages
• Caregiver Placement Change Hotline Letter
• Attention Parents: Help Keep Your Children Healthy flyer
• Library Cards for Foster Children Flyer
• Grievance Review Procedure A Guide for Parents and
Out-of-Home Caregivers (F063-25-634)
Informing Child of Personal Rights:
Pursuant to ACL 08-51, any child placed in out-of-home care will be
informed of their personal rights in an age and developmentally
appropriate manner that includes an explanation of the rights of the child,
and addresses the child’s questions and concerns regarding placement.
Advisement of a child’s personal rights will be provided by the Placing
Social Worker at the time of placement, utilizing Personal Rights (LIC
613B). Following review of the form, obtain child’s signature, as
appropriate.
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Note: As detailed in the Policy section above, separate copies of this form,
which is also reviewed with and signed by the out-of-home caregiver, will
be provided to the out-of-home caregiver and filed on the child’s
Placement Acco (F063-25-106).
Maintaining Child’s Records:
The Placing Social Worker will advise the child’s out-of-home caregiver to
maintain a separate, complete, and current record or file in the home for
the child, including:

O

E.

• A current Agency–Foster Parent Agreement (SOC 156), Agency–Foster
Family Agency Agreement (SOC154A), or Agency–Group Home Agreement
(SOC 154)
• A current Appraisal/Needs and Services Plan
• An Authorization for Medical Care (F063-28-13)
• Photographs of the child
• Report cards and other keepsake mementos
Further, the out-of-home caregiver will be advised that:
• All information and records obtained from or regarding children will be
kept confidential except as otherwise authorized by law
• All children’s records will be made available to the licensing/approval
agency upon demand during normal business hours

F.

Notice of Placement:
The following notification will be provided when a child in out-of-home
care changes placement.
1.

Assigned SSW:
The child’s assigned SSW will be notified within two hours of a
child’s placement.

2.

Child’s Parent:
The assigned SSW will immediately notify a child’s parents of their
child’s placement. It is best practice to speak directly with the
parents to provide the placement information. When efforts to
contact the parents by telephone have been exhausted, a letter
may be sent to the parents’ last known address to provide notice of
the placement.
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The child’s parents will be provided with only the first name and
telephone number of the out-of-home caregiver prior to the
Disposition Hearing. However, the child’s parents may be provided
with the out-of-home caregiver’s address prior to the Disposition
Hearing when authorized by the out-of-home caregiver.
If not previously authorized to do so by the out-of-home caregiver,
the assigned SSW will provide the child’s parents with the
out-of-home caregiver’s address when ordered by the Court at the
Disposition Hearing.
Notification provided to parents will be documented in CWS/CMS.
Child’s Counsel:
The assigned SSW will complete and fax Attorney Notice of
Placement Change (F063-25-572) to inform the child’s attorney of a
change in the child’s placement or the intent to commence a trial
visit with a parent and if the placement change or return to a parent
will result in separation of siblings placed together. The form will be
completed and faxed in the following timeframes:

O

C

3.

a.

Emergency placement change: As soon as possible yet no
later than the close of the first business day following the
placement.

b.

Placement change in out-of-home care: As soon as
possible after CFS makes a decision to move a child to a new
placement yet no later than the close of the following business
day.

c.

Trial visit: As soon as possible following approval to initiate a
trial visit, and at least 24 hours in advance of the planned
trial visit.
Note: If Court ordered advance notice of a trial visit be given
on a different timeframe, notification provided by the assigned
SSW will adhere to that Court order.

d.

Seven day notice: By the close of the next business day
after receipt of the seven day notice from the caregiver.

The assigned SSW will follow the faxed attorney notification with a
verbal notification or voicemail message regarding the change in
placement.
The assigned SSW will maintain a copy of the fax confirmation and
file it on the left side of the legal file. The assigned SSW will also
document in a CWS/CMS contact that a verbal notification or
voicemail message was left for the child’s attorney notifying of the
change in placement.
Child’s Sibling’s Counsel:
When a planned change in placement or return to parent will result
in the separation of siblings placed together, the assigned SSW will
complete and fax Attorney Notice of Placement Change
(F063-25-572) to inform the child’s sibling’s attorney of the
proposed separation. The form will be completed and faxed in the
following timeframes:

SS
A

4.

Emergency placement change: As soon as possible yet no
later than the close of the first business day following the
placement.

b.

Planned placement change: As soon as possible after CFS
makes a decision to move a child to a new placement yet
within no less than ten calendar days prior to the planned
placement.

C

a.

c.

Seven day notice: By the close of the next business day
after receipt of the seven day notice from the caregiver.

O

The assigned SSW will follow the faxed sibling attorney notification
with a verbal notification or voicemail message regarding the
change in placement resulting in a separation from sibling(s).
The assigned SSW will maintain a copy of the fax confirmation and
file it on the left side of the legal file. The assigned SSW will also
document in a CWS/CMS contact that a verbal notification or
voicemail message was left for the child’s sibling’s attorney
notifying of the potential separation of siblings.

5.

Educational Attorney:
The Placing Social Worker and/or assigned SSW will notify the
educational attorney assigned to the child’s case (if applicable) of a
child’s placement as soon as possible after CFS makes a decision to
place a child, and within no more than one business day of the
placement.
Notification provided to an educational attorney will be documented
in CWS/CMS.

Refer to CFS P&P Placement Change Notification (K-0209) for additional
notification requirements related to a placement change or change in
placement circumstances.
G.

Icebreakers:
In accordance with best practice guidelines, the Placing Social Worker
and/or assigned SSW will facilitate an Icebreaker with the child’s parent
and out-of-home caregiver pursuant to the Icebreakers Protocol (
Attachment 1).
Additional guidelines regarding staff responsibility for documentation of
an Icebreaker in CWS/CMS are provided in Attachment 1.

Other Placement A.
Circumstances

Out-of-County Placement:
Pursuant to WIC § 361.2(f)(1), when placed in a foster home, a child
will be placed in the parent’s or legal guardian’s county of residence.
However, pursuant to WIC § 361.2(f)(2), if there are no appropriate
placements available in the parent’s or legal guardian’s county of
residence, the child may be placed in another county, “preferably a
county located adjacent to the parent’s or guardian’s community of
residence” with parental approval.
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1.

A child may be placed in out-of-county placement with parental
approval when:

C

• Placed with a relative/NREFM
• There is no suitable foster home or group home placement in the
parent’s or legal guardian’s county of residence
Pursuant to CDSS MPP Division 31-505, the assigned SSW will
ensure that the following requirements are met when a child is
placed out-of-county:

O

2.

3.

a.

Provide direct supervision and services or arrange for the
provision of supervision and services by the receiving county.
For further guidelines on requesting services of a receiving
county, refer to CFS P&P Courtesy Supervision (K-0501).

b.

Specify in the case plan how the service needs of the child,
including SSW visitation/contact requirements, will be met
while the child is placed out-of-county.

c.

Provide services and case plan updates to the child’s parent or
legal guardian.

Notice:
Pursuant to WIC § 361.2(g), a child will not be moved to an
out-of-county placement until the assigned SSW “has served written
notice on the parent or guardian at least 14 days prior to the
placement.” This includes when a child is already placed
out-of-county, but is to be moved to a placement in another county.
The notice will list the reasons out-of-county placement is required
using the Notice of Proposed Placement (F063-28-236). The notice
will be sent to the parent’s permanent mailing or last known address.

Prior notice is not required when “the child’s health or well-being is
endangered by delaying the action or would be endangered if prior
notice were given.” Further, prior notice is not required for
emergency placement out-of-county. However, all possible efforts
will be made to provide it. Notice of the out-of-county placement
must be provided subsequent to the child being placed when not
provided prior to placement.
Parent/Legal Guardian Objection:
Pursuant to WIC § 361.2(g), a parent or legal guardian may object to
an out-of-county placement, “not later than seven days after receipt
of the notice….” Follow the required actions outlined in the
Procedure section below when a parent objects to an out-of-county
placement.

5.

CalOPTIMA Notice of Out-of-County Placement:
In 1993, the Orange County Board of Supervisors adopted an
ordinance establishing the Orange Prevention and Treatment
Integrated Medical Assistance (OPTIMA) Plan. CalOPTIMA is the
Orange County Health Authority responsible for managing health
care services for eligible Medi-Cal recipients who are residents of
Orange County. Children who are the subject of Juvenile Court
proceedings are Medi-Cal eligible and are covered by CalOPTIMA.
Health services are administered through sub-contracted health
plans or through CalOPTIMA Direct. CalOPTIMA Direct is on a
fee-for-service system and is similar to the prior State Medi-Cal
system of fee-for-services.
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4.

O

C

When the out-of-home caregiver of a child placed in out-of-county
placement intends to obtain medical treatment for the child with a
medical professional who does not accept CalOPTIMA, the child’s
health coverage must be changed from CalOPTIMA to CalOPTIMA
Direct. When a child returns to Orange County from out-of-county
placement, CalOPTIMA will send a health plan enrollment packet to
the child’s out-of-home caregiver.
The Placing Social Worker and their respective Information
Processing Technician (IPT) will facilitate this process by notifying
CalOPTIMA within 24 working hours of a child’s placement outside of
Orange County or return to Orange County placement pursuant to
the guidelines outlined in the Procedure Section below. Further, the
Placing Social Worker will provide the child’s out-of-home caregiver
with the telephone number for CalOPTIMA, (714) 246-8500, upon
the child’s placement.
Note: Pursuant to ACL No. 09-15, to facilitate the timely transfer of
health coverage, the Placing Social Worker or Foster Care Eligibility
worker may contact the State Department of Health Care Services
Managed Care Ombudsman Office at (888) 452-8609 and request
immediate disenrollment of the child from their previous health
coverage plan.

ICPC Placements:
Out-of-state placement of a child with a caregiver or group home facility
must adhere to the rules and regulations of the Interstate Compact on the
Placement of Children (ICPC). Refer to CFS P&P Interstate Compact on the
Placement of Children (ICPC) (K-0502) for further information regarding
the facilitation of an out-of-state placement.

C.

Voluntary Placement:
A child may be temporarily placed into out-of-home care on a voluntary
basis, when the parent or guardian has requested assistance and has
signed a Voluntary Placement Agreement with CFS. For further
information regarding the suitability and appropriateness of a voluntary
placement refer to CFS P&P Voluntary Placements (K-0901).

D.

Special Medical Placements:
Placing Social Workers in Diversion, Foster Home Placement, Group Home
Placement, Adoptions and CP Workers place children who require Level 1
or Level 2 medical placements. Level 1 and Level 2 placements are for
children who require more than a standard level of medical care, but do
not require medical equipment. The SFS Placing Social Worker places
children who require Level 3 or Level 4 medical placements. Refer to CFS
P&P Special Medical Placements (K-0801) for information regarding the
placement of children into Level 3 and Level 4 medical placements.

E.

Group Home/Temporary Shelter Care for Child Under Six Years:
When a child under six years is already a dependent of the court, WIC §
361.2 (e) (8) states that the child may be placed in a temporary shelter
care facility or group home only when:
There is a case plan which:

C

1.
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B.

Indicates that placement is for purposes of providing
specialized treatment to the child.

b.

Specifies the need for, nature of, and anticipated duration of
the treatment.

c.

Establishes that the specialized treatment period does not
exceed 120 days, unless the need for additional time is
documented by the assigned SSW and approved by the
assigned SSWs supervisor, and signed by the PM.

O

a.

–OR–
2.

The case plan indicates that placement is for purposes of providing
FR services and the facility offers specialized services which meet
the needs of the child and his or her family by:
a.

Permitting parents to have reasonable access to their children
24 hours a day.

b.

Encouraging extensive parental involvement in meeting the
child’s daily needs.

c.

Employing staff trained to provide family reunification services.

AND, one of the following conditions exist:

• Child’s parent is also a ward of the court and resides in the facility
• Child’s parent is in a treatment program affiliated with the facility and
placement of the child in the group home facilitates the reunification
services
• Placement in the facility is the only alternative that allows the parent 24
hour access to the child in accordance with the case plan
Further, pursuant to CDSS MPP Division 31-405(f), one or more of the
following conditions must be met for placement of a child under six years
in a group home facility:
Placement will provide comprehensive diagnostic assessment
to enable long-term decisions about the child’s future.

•

Placement meets the child’s special treatment needs while
program planning and testing occur to prepare the child for a
less restrictive, permanent placement.
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•

Placement enhances and supports the case plan goal of family
reunification with parents or kin or for adoption when no other
suitable, less restrictive placement is available.

•

Placement is for temporary shelter care and shall not be for
more than 30 days and no other, less restrictive placement is
available.

•

Placement will keep a sibling group together until a more
suitable, less restrictive placement is found.

C

•

Emergency Shelter Care Stays Beyond 30 Days:
Pursuant to CDSS MPP, Division 31-415, PM approval must be given for a
child to remain in emergency shelter care beyond 30 days when:

O

F.

1.

Emergency shelter care is necessary to meet the continuing
protective needs of the child, and there is no other location wherein
these protective needs can be met.

2.

The child has special needs, which render the child extremely
difficult to place, and there is no other location available wherein
these special needs can be met.

Emergency shelter care includes: OCFC, ESH, FFA/ST, and TSH. Note:
Pursuant to Title 22, Subchapter 2, Section 84200(c), OCFC is unable to
accommodate children under age six beyond 30 days. No exceptions for
children under age six beyond 30 days at OCFC will be allowed.
Approval for a child to remain in emergency shelter care beyond 30 days
will be obtained pursuant to the guidelines outlined in the Procedure
section below.

G.

Temporary Placement of Dependent Child with Relative/NREFM in
Emergency Situation:
Pursuant to ACL No. 07-39, consideration will be given to placing a
dependent child with a relative/NREFM when the current out-of-home
caregiver suddenly becomes unavailable to continue providing care. The
assessment process will be completed pursuant to the guidelines outlined
in CFS P&P Relative/NREFM Placement Assessments (K-0105).
Once the emergency is resolved, an assessment will be made to
determine whether the child will remain with the relative/NREFM or
returned to placement with the original out-of-home caregiver.
Consideration will be given to:

H.
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• Whether the original out-of-home caregiver has a current Foster Care
License and/or is approved for placement
• The child’s relationship with the original out-of-home caregiver and
emergency placement relative/NREFM
• Input from the child (when appropriate)
Extension of Hospitalization:
The placing SSW will make every effort to facilitate immediate placement
of a child upon obtaining hospital clearance for discharge. The placing
SSW may request to extend hospitalization only if there is no placement
available to meet the child’s medical needs. The placing SSW will consult
with their Senior Social Services Supervisor and Program Manager if there
are extenuating circumstances that may preclude immediate placement.

C

Note: It is at the discretion of the hospital whether to accommodate this
request. CFS assumes financial responsibility for each day of additional
hospitalization if the hospital accommodates the request.

O

The placing SSW will complete Section A of the Hospital Extension
Request (F063-28-238) and enter a CWS/CMS contact including all
information documented in Section A of the Hospital Extension Request
(F063-28-238) upon requesting extension of hospitalization.
The placing SSW will complete Section B of the Hospital Extension
Request (F063-28-238) and enter a CWS/CMS contact including all
information documented in Section B of the Hospital Extension Request
(F063-28-238) upon placing the child.
The placing SSW will forward the completed Hospital Extension Request
(F063-28-238) to the Special Medical Placement SSSS once the child is
placed.
Note: This documentation will be referenced if there is a discrepancy
regarding hospital billing.

I.

Trial Visits:
A child placed in out-of-home care may be returned home to one or both
parents/guardians on a trial visit as part of the family reunification process.
A trial visit is an extended visit between a child in out-of-home care and
the parents/guardians with the anticipation of the child being reunified
under family maintenance services. The timeframe for trial visits may vary
and will not exceed 60 calendar days unless Court adopts a
recommendation to continue the trial visit beyond 60 calendar days.

A trial visit may be initiated once the following have been completed:
• The parent/guardian has made sufficient progress in meeting case plan
service objectives towards reunification
• Court consent has been obtained (as needed, per bench officers
preference)
• Appropriate supervisory approval has been obtained following:
• Review of case circumstances
• Completion of appropriate Structured Decision Making tools
(e.g. Safety Assessment, Reunification Reassessment)
• Consultation with County Counsel (as needed)
• A Team Decision Making Meeting has been held
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For information regarding the notification process prior to initiating a trial
visit, refer to “Placing the Child” Policy section above and “Placement
Change Notification (PIC)” Policy section below.
For further information related to the outcome of trial visits, refer to CFS
P&P Family Reunification Status Review Reports (G-0317). For information
related to documenting trial visits in CWS/CMS, refer to CWS/CMS Data
Entry Standards—Trial Visits.

C

Placement
When children in out-of-home care change placement or when the
Change
circumstances of their placement change, a Placement Information Change (PIC)
Notification (PIC) Notice (F063-28-301) and if applicable, a Placement Information Change
Supplemental (PIC Supp) (F063-25-566) is used to notify the Placing SSW’s unit
clerk and Eligibility Technicians (ETs) of the placement change. The PIC Notice is
used to indicate:
The end of a placement
The start of a new placement
A change in the caregiver’s address
Financial payment to a caregiver
Return of a child to a parent
A Jurisdictional Transfer

O

•
•
•
•
•
•

For further guidance on completing a PIC Notice, refer to CFS P&P Placement
Change Notification (K-0209).

Notice of
Removal

Out-of-home caregivers, including foster parents, and relatives/NREFMs will be
given at least seven calendar days advance written notice of intent to remove a
child and the right to request a grievance review. Written notice will be provided
on the Intent to Remove a Child/Grievance Review Request (F063-28-124). For
further information on grievance reviews, refer to CFS P&P Placement Grievance
Review (K-0206).
Advance notice of removal is not required if one or more of the following
conditions exist:
A.

The child is in imminent danger.

B.

A signed waiver of notice has been obtained from the out-of-home
caregiver as specified in CDSS MPP Section 31-440.11.

C.

A court has ordered the child’s removal.

D.

Adverse licensing or approval actions have occurred that prohibit the
out-of-home caregiver from continuing to provide services.

E.

The child is removed from an emergency placement.

Note: The process for removing a child from the home of a Prospective
Adoptive Parent (PAP), after parental rights have been terminated, involves
Court and is identified in WIC 366.26(n).
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REFERENCES

Attachments and Click on the links below to directly access attachments to this P&P and any Data
Data Entry
Entry Standards referred to.
Standards
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• Attachment 1—Icebreakers Protocol
• CWS/CMS Data Entry Standards—Trial Visits
• CWS/CMS Data Entry Standards—Non Foster Care Placements
• CWS/CMS Data Entry Standards—Creating a New Placement Home
• CWS/CMS Data Entry Standards—Placement Home Change of Address and/or
Facility Type
• CWS/CMS Data Entry Standards—Ending Foster and Non-Foster Care
Placements/Placement Episodes
• CWS/CMS Data Entry Standards—Creating/Ending Out-of-Home Placements
for ICPC Cases
• CWS/CMS Data Entry Standards—Temporary Leaves

Users accessing this document by computer may create a direct connection to
the following references by clicking on them.
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Other Sources

CFS P&P Adoptions Matching Procedure (C-0701)
CFS P&P Concurrent Planning (D-0202)
CFS P&P Clearances—Relative Assessment (K-0101)
CFS P&P Confidentiality—CFS Client Records (F-0105)
CFS P&P Indian Child Welfare Act (G-0309)
CFS P&P Notices of Hearing (G-0507)
CFS P&P Foster Care Rates (H-0112)
CFS P&P County Funds Request (H-0119)
CFS P&P Psychotropic Medication: Dependent Child (I-0306)
CFS P&P Health and Education Passport (I-0403)
CFS P&P Relative/NREFM Placement Assessments (K-0105)
CFS P&P Interstate Compact for the Placement of Children (ICPC) (K-0502)
CFS P&P Foster Home Licensing (K-0604)
CFS P&P Special Medical Placements (K-0801)
CFS P&P Pre-Placement Steps for Prospective Adoptive Placement (C-0703)
CFS P&P Placement Holds (K-0119)
CFS P&P Placement Change Notification (K-0209)
CFS P&P Family Reunification and Status Review Reports (G-0317)
CFS P&P Placement Grievance Review (K-0206)
CFS P&P Transportation of Children (D-0307)
CFS P&P Needs and Services Plan (K-0202)
CFS P&P Intercounty Transfers (G-0402)
CFS P&P Voluntary Placements (K-0901)

SS
A

Hyperlinks

Other printed references include the following:

C

None.
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REQUIRED FORMS

Online Forms

Required forms listed below may be printed out and completed, or completed
online, and may be accessed by clicking on the link provided.
Form Name

Form Number

Standing Medication Order for Over-the Counter
Medications

F063-12-191

Notification of Transfer of Foster Youth

F063-25-286

Health and Education Passport Letter

F063-28-314

Statement of Behaviors with Potential Risk and/or
Safety Concerns

F063-25-86

Language Assessment

F063-25-468

Attorney Notice of Placement Change

F063-25-572

Verification of Non-Relative Extended Family Member

F063-04-75C

Hospital Extension Request

F063-28-238

Concurrent Planning Agreement

F063-25-500

Administrative Approval-Emergency Shelter Care
Beyond 30 Days

F063-28-135

Appraisal/Needs and Services Plan (Page
1–F063-28-286; Page 2–F063-28-287)

F063-28-286 and
F063-28-287

Periodic Medical/Dental Exam Report (HEP Encounter
Form)

F063-28-336

Request to Change Court Order

JV-180

Hard Copy Forms Forms listed below must be completed in hard copy (including multi-copy NCR
forms). For reference purposes only, links are provided to view these hard
copy forms, where available.
Form Number

Informed Consent

F346-301.5

Certification of Confidentiality – Non-SSA Interpreter

F063-02-217

Agency-Group Home Agreement

SOC 154

Agency-Foster Family Agency Agreement

SOC 154A

Agency-Foster Parent Agreement

SOC 156

Notice of Criminal/Child Abuse History Investigation

F063-25-412

Extracurricular, Enrichment, and Social Activities
Caregiver Information

F063-25-466

Child Care Funding Program

F063-25-489

Authorization for Medical Care

F063-28-13

Foster Home Visitation Agreement

F063-28-32

Notice of Intent to Remove a Child/Grievance Review
Request

F063-28-124

Notice of Proposed Placement

F063-28-236

CalOptima Notice of Out-of-County Placement

F063-28-265

Placement Information Checklist

F063-28-329

Coordination of Care Guidelines

F063-28-348

Coordination of Care Guidelines (Spanish)

F063-28-348Sp

Direct Deposit Sign Up Form

F063-30-405

Parental Contact Record

F0912-25-173

Identification and Emergency Information

LIC 601

Physician’s Report for Community Care Facilities

LIC 602

Personal Rights-Children’s Residential Facilities

LIC 613B

Centrally Stored Medication and Destruction Record

LIC 622

CHDP Referral

PM 357

O
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Form Name

CWS/CMS Forms

The following required forms may only be obtained in CWS/CMS. For reference
purposes only, links are provided to view these CWS/CMS forms, where
available.
Form Name

Form Number

Relative/NREFM Clearance and Assessment Referral

F063-04-815A

Placement Referral

F063-28-120

Placement Information Change

F063-28-301

Placement Information Change Supplemental

F063-25-566

Foster Care Application Information (FCAAP)

F063-28-307

Brochures

Brochures to distribute in conjunction with this procedure include:
Brochure Name

Brochure Number

Children’s Records

F063-28-284

Blood/Bodily Fluid Exposure

F063-28-332

Blood/Bodily Fluid Exposure (Spanish)

F063-28-332SP

Grievance Review Procedure A Guide for Parents and
Out-of-Home Caregivers

F063-25-634

Grievance Review Procedure A Guide for Parents and
Out-of-Home Caregivers (Spanish)

F063-25-634SP

Your Rights Under California Welfare Programs (
Various languages available)

PUB 13

Required Actions—
Foster Care
Placement Referral
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PROCEDURE

The following actions must be completed when referring a child for
out-of-home placement.

Staff
Responsible

Step

Assigned SSW

1.

Required Action

Complete assessment to rule out placement with
relatives/NREFMs.

C

If there is an assigned CP or Adoptions SSW:

2.

Consult with CP or Adoptions SSW regarding child’s placement
needs to consider possible adoptive placement.

O

Assigned SSW,
Diversion/Foster
Home Placement
Placing Social
Worker

If there is no Adoptions worker assigned and the prognosis
for FR is poor or there are no FR services:

Assigned SSW’s
SSSS, Diversion/
Foster Home
Placement SSSS

3.

Assigned SSW

4.

Complete Placement Referral (F063-28-120). Complete a
separate referral for each sibling in a family requiring placement.

5.

Send completed Placement Referral (F063-28-120) via email to
designated placement program:

Consult with Adoptions SSSS regarding assignment to Adoptions
SSW to consider adoptive placement.

If not pursuing adoptive placement:

a.

Placement Services In-box or

b.

Group Home Placement In-box, only when child’s previous
placement was a group home

Required Actions—
Non-Emergency
Relative/NREFM
Placement

The following actions must be completed when referring a child for
non-emergency placement with a relative/NREFM.

Staff
Responsible

Step

Required Action

Assigned SSW

1.

Complete CWS/CMS clearance to review Child Abuse Reports
(CARs) and dependency history regarding all adults who reside in
prospective placement home.

SS
A

When applicable, verify NREFM relationship and complete
Verification of Non-Relative Extended Family Member
(F063-04-75C).
Note: Refer to CFS P&P Relative/NREFM Placement Assessments
(K-0105) for relative/NREFM verification guidelines.

2.

3.

Consult with SSSS and/or PM whether to proceed with assessment
when there is history of CFS involvement for assessed
relative/NREFM.
Enter CWS/CMS contact to document:

C

• Date review of CARs and history of dependency proceedings
was completed
• Summary of consultation with SSSS or PM and decision to
continue with relative/NREFM assessment
Complete Relative/NREFM Clearance and Assessment Referral
(F063-04-815A). List all siblings on one referral form.

O

4.

5.

Enter date CWS/CMS clearance was completed on referral.

6.

Send Relative/NREFM Clearance and Assessment Referral
(F063-04-815A) via email to:
a.

Placement Services In-Box for initial relative/NREFM
assessments.

b.

RAU In-Box when:
• A current relative/NREFM caregiver plans to move or has
moved
• A sibling is to be added to an existing relative/NREFM
home
• A child who resides in the home turns 18 years old
• The primary caregiver changes
• The relative/NREFM plans to remodel their home
• The relative/NREFM plans to install a fixed body of water
(e.g., swimming pool, spa, or hot tub)

Indicate the reason for the referral in the “Comments” section of
the referral form.
Note: Relative/NREFM Clearance and Assessment Referral
(F063-04-815A) contains Personally Identifiable Information (PII).
CFS staff will not save this form (or any CFS document
containing PII) to a CFS computer unless done so on the
established CFS secure S:\Drive. CFS staff will adhere to any
measure to secure PII pursuant to CFS P&P Confidentiality—CFS
Client Records (F-0105) and SSA Administrative P&P Use of E-mail,
Personal Computers, and Other Computer Resources (I 6).
7.

8.

Required Actions—
Emergency
Relative/NREFM
Placement
Staff
Responsible

Obtain criminal information from CLETS, Notice of Criminal/Child
Abuse History Investigation (F063-25-412), Live Scan, and FBI
results regarding all adults who reside in prospective placement
home pursuant to CFS P&P Clearances—Relative Assessment
(K-0101).

SS
A

Diversion Placing
Social Worker

Assess criminal history for Exemption consideration. (Note:
Standard Exemptions must be signed by the Placement Program
Manager, pursuant to CFS P&P Clearances—Relative Assessment
[K-0101].)

The following actions must be completed when referring a child for
emergency placement with a relative/NREFM.

Required Action

C

Step
1.

Obtain name, contact information, and as much identifying
information (e.g., Social Security number, driver’s license or
California identification number, maiden names, and aliases) for
relative(s)/NREFM(s) to be assessed for placement.

O

Assigned SSW

When applicable, verify NREFM relationship per guidelines
outlined in “Definitions” section of CFS P&P Relative/NREFM
Placement Assessments (K-0105). Complete and submit
Verification of Non-Relative Extended Family Member
(F063-04-75C) for required approval(s).
Note: The assigned SSW must obtain and review criminal records
clearances (CIIs) and Child Abuse Reports (CARs), as well as
assess the condition of the home, when leaving a child with a
relative/NREFM with whom a child resided upon CFS intervention
and with whom the child is to remain pending an Immediate
Placement Assessment (IPA).

2.

Complete Relative/NREFM Clearance and Assessment Referral
(F063-04-815A) and email to “Placement Services In-box” and
“OCH Diversion.”

Note: Relative/NREFM Clearance and Assessment Referral
(F063-04-815A) contains Personally Identifiable Information (PII).
CFS staff will not save this form (or any CFS document
containing PII) to a CFS computer unless done so on the
established CFS secure S:\Drive.

Required Actions—
Out-of-Home
Placement Search
Staff
Responsible
Placing Social
Worker

The following actions must be completed when searching for an out-of-home
placement.

Step

Required Action

1.

Obtain information about the child to be placed as listed in the
Policy section above by:

2.

b.

Reviewing the child’s case history in CWS/CMS and the legal
file.

c.

Consulting with the child’s assigned SSW.

Meet with the child, regardless of age, to obtain further
information about the child and, as age appropriate, orient the
child to out-of-home placement.
Ascertain placement hold status of a prospective placement and
adhere to any placement restrictions imposed on prospective
placement. Refer to CFS P&P Placement Holds (K-0119) for further
information.

C

3.

Consulting with the child’s current caregiver.

SS
A

a.

Meet with the out-of-home caregiver to discuss the child’s needs.
Refer to CFS P&P Adoption Matching Procedure (C-0701) for CP
cases.

O

4.

5.

Required Actions—
Out-of-Home
Placement
Staff
Responsible
Placing Social
Worker

Complete a home visit with the potential out-of-home caregiver,
including a tour of the entire house, yard, garage, and bedroom
for child to be placed.

The following actions must be completed when placing a child in
out-of-home placement.

Step

Required Action

1.

Inform assigned SSW of child to be placed and assigned SSWs of
other children placed in the home of placement plan.
Note: Every effort will be made to contact the assigned SSW;
however, there may be circumstances necessitating placement
without prior discussion.

2.

When applicable, document need for interpretive services and any
services offered, in CWS/CMS. For further information, refer to
above section entitled “Documentation of Interpretive Services.”
Note: If English is preferred language and documented at initial
client contact, no further documentation regarding interpretive
services is required.
Facilitate pre-placement visit(s), when possible.

4.

Provide prospective out-of-home caregiver with Authorization for
Medical Care (F063-28-13) and Statement of Behaviors with
Potential Risk and/or Safety Concerns (F063-25-86).

5.

Document outcome of pre-placement visit in CWS/CMS.

6.

SS
A

3.

Complete required notification of placement form:
a.

Foster Care Application Information (FCAAP) (F063-28-307)
and if applicable, Placement Information Change
Supplemental (PIC Supp) (F063-25-566) for initial
placements.

b.

Placement Information Change (PIC) (F063-28-301) and if
applicable, (PIC Supp) (F063-25-566) for subsequent
placements.

O

C

• Contact Placement Change Hotline, (714) 704-8407, to
report a child’s removal from current placement and prevent
overpayment
Note: Refer to CFS P&P Placement Change Notification
(K-0209) for further information regarding completion of the
PIC.

7.

Send via email FCAAP (F063-28-307) or PIC (F063-28-301) and if
applicable, (PIC Supp) (F063-25-566) to Information Processing
Technician (IPT).

Placing Social
Worker’s
Information
Processing
Technician (IPT)

8.

Immediately forward FCAAP (F063-28-307) or PIC (F063-28-301)
and if applicable, (PIC Supp) (F063-25-566) to the child’s eligibility
technician.

Placing Social
Worker

9.

Note: For timely processing of payment and to prevent
overpayment pursuant to CFS P&P Foster Care Rates (H-0112).
Place child with out-of-home caregiver.
Note: Placing Social Worker may transport child to caregiver or
coordinate caregiver picking up child. For guidelines on the
transportation of children, refer to CFS P&P Transportation of
Children (D-0307).

10.

Utilize Placement Information Checklist (F063-28-329) to review
out-of-home caregiver information and placement forms listed in
Policy section above.

11.

Sign placement forms with out-of-home caregiver on the date of
placement.
Note: Provide one copy of each signed form to out-of-home
caregiver and keep one copy for child’s service folder.
Provide advisement of a child’s personal rights to out-of-home
caregiver and child (as age/developmentally appropriate), utilizing
the Personal Rights (LIC 613B).

13.

Document completion of placement in CWS/CMS within five days
from date of placement. Specifically:

14.

SS
A

12.

a.

Informing out-of-home caregiver of information noted on
Statement of Behaviors with Potential Risk and/or Safety
Concerns.

b.

Observations of child at time of placement, if applicable.

Provide notice of placement to child’s assigned SSW pursuant to
the timeframes specified in the Policy section above. Include
out-of-home caregiver’s:

C

• Name
• Telephone number
• Address

15.

Provide notice of placement to child’s parents immediately once
information is provided by Placing Social Worker.

O

Assigned SSW

16.

Complete Attorney Notice of Placement Change (F063-25-572)
and fax to child’s attorney, and if placement change will result in
separation of siblings, to child’s sibling’s attorneys, as soon as
possible after decision is made to place child and pursuant to the
timeframes specified in the Policy section above. Notice to child’s
attorney will include out-of-home caregiver’s:
• Name
• Telephone number
• Address

17.

Provide child’s attorney and as applicable, child’s sibling’s
attorney, with follow-up change in placement notification via
verbal or voicemail message.

18.

Provide notice of placement to child’s educational attorney (as
applicable) utilizing the Notification of Transfer of Foster Youth
(F063-25-286) as soon as possible after decision is made to place
child and pursuant to the timeframes specified in the Policy
section above.

19.

Document providing notice of placement to all parties in CWS/CMS.
For out-of-county placement or return to Orange County
placement from out-of-county placement:

Placing Social
Worker

20.

Complete CalOPTIMA Notice of Out-of-County Placement
(F063-28-265) within 24 hours of placement.

Placing Social
Worker’s IPT

21.

Forward CalOPTIMA Notice of Out-of-County Placement to
CalOPTIMA, Building 7, within 24 hours of placement.

The following actions must be completed when a parent objects to an
out-of-county placement:

Staff
Responsible

Step

Assigned SSW

1.
2.

SS
A

Required
Actions—Parental
Objection to
Out-of-County
Placement

Required Action

Note the objection in a CWS/CMS contact.

File a Request to Change Court Order JV-180 requesting child be
placed out of county. Once filed, the Court may set a hearing date
regarding the out-of-county placement.

C

Note: Pursuant to WIC 361.2(g), the hearing is to be calendared
no later than five days after the date of the objection and prior to
the placement.
Write a report for the hearing on the JV-180 petition, including
information:

O

3.

4.

a.

Outlining reasons for placement.

b.

Explaining why placement outside of Orange County is
necessary to meet the child’s needs.

c.

Identifying potential placement resource and the need for
utilizing that resource.

d.

Documenting services that will facilitate visitation and
support FR.

e.

Documenting the reasons for the parent’s/legal guardian’s
objection to out-of-county placement.

f.

Recommending that the Court find the child requires
out-of-county placement.

Provide parent/legal guardian with notice of Placement Review
Hearing pursuant to CFS P&P Notices of Hearing (G-0507).

Required Actions—
ESC Placement
Beyond 30 Days
Staff
Responsible
Placement
Coordination
Services PM
Secretary

The following actions must be completed when requesting approval for a
child to remain in Emergency Shelter Care (ESC) beyond 30 days. ESC at
OCFC for children under age six is not allowed beyond 30 days.
Step

Required Action

1.

Print Administrative Approval-Emergency Shelter Care Beyond 30
Days (ESC Beyond 30 Days) (F063-28-135) from Orangewood
Children’s Home Information System (OCIS).
Note: Review OCIS daily.

Foster Home
Placement SSSS

3.

Send ESC Beyond 30 Days to Foster Home Placement SSSS on or
before child’s 20th day in emergency shelter care.

SS
A

2.

Provide ESC Beyond 30 Days to Placement SSW and discuss plan
for child’s placement. Consult with assigned SSW (as needed).
No exceptions for children under age six at OCFC beyond
30 days are allowed.

Placement SSW

4.

Return form to SSSS no later than child’s 26th day in emergency
shelter care.

C

5.

Check box indicating reason for extended stay in emergency
shelter care and sign and date form.

6.

Review and initial ESC Beyond 30 Days.

7.

Forward ESC Beyond 30 Days to Placement Coordination Services
PM no later than the 28th day of child’s placement in emergency
shelter care.

O

Placement SSSS

Placement
Coordination
Services PM

Placement SSW

8.

Review ESC Beyond 30 Days, check box to either approve or
disapprove of plan to extend stay in emergency shelter care, and
sign form before end of child’s 30th day in emergency shelter care.

9.

Return ESC Beyond 30 Days to Placement SSW.

10.

File ESC Beyond 30 Days on Placement Acco.

